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                                                  State of New Mexico 

 
 

  C
 

 
Claim for Exemption of Property Tax 

 
 
 

 A “CLAIM FOR EXEMPTION OF PROPERTY TAX” worksheet is attached for you to 
fill out and return to the Otero County Assessor’s office.  In order to be considered for the 
2015 tax year this completed worksheet must be returned to the County Assessor’s office 
30 days after the mailing of the Notice of Value. 

  
 The Assessor is responsible for granting exempt status for all property located within 

Otero County.  In some cases, he may request additional information and documentation 
to help verify the “primary and substantial use” of the property. 
 

 If you have any questions, please visit or contact the Otero County Assessor’s office at 
(575) 437-5310.  Office hours are Monday through Friday, 7:30 AM to 6:00 PM. Thank 
you. 
  
Sincerely, 

 
 
Steve Boyle, 
Otero County Assessor 
 
 
      

Office of the County 
Assessor 

1104 N White Sand Blvd. Ste B 
ALAMOGORDO, NM 88310-6994 

Phone (575) 437-5310 
FAX (575) 443-2918 

 
 

 



Claim for Exemption of Property Tax 
Otero County Assessor’s Office 

 
 To complete this form, circle Yes or No for all the questions, fill in all applicable blanks, and then sign & date.  Return to the 
Otero County Assessor’s Office using the enclosed envelope. 
 

Part 1:  Description (Land & Improvements) 
   

     
     
 Parcel 

ID 
   

 
     
     

 

Organization who owns the above parcel.  __________________________________________________ 
 
Are any improvements owned by someone other than the above organization?  Yes No 
 

 If the answer to the above question was “Yes”, then who owns the improvements? 
 

   
 Improvements  
   
 Name  
   
 Address  
   
 City, State, Zip  
   
 Phone # 
 

What proportion of the property is being claimed as tax exempt?    ________% 
 

Part 2:  Reason for Exemption Status 
What type of exemption is being claimed? 
 

 Church   Is the property leased/rented? Yes No 
 Educational      
 Charitable   Is the property vacant land? Yes No 
 Government      
 Other           ______________   Is the entity a church? Yes No 
       
    Is the entity non-profit? Yes No 
 

Please provide a brief explanation of why this organization should be considered exempt: 
 
_________________________________________________________________________________________________________ 
 
_________________________________________________________________________________________________________ 
 
_________________________________________________________________________________________________________ 

Notes: - The primary and substantial use of the property must be for educational,   
 charitable, or religious purposes to qualify for the exemption.   
 - Vacant land will not be considered exempt.   
 - Residences owned by a church but not lived in by clergy are not considered exempt.   
 - Refer to the following for detailed tax exempt regulations: 
   -- Property Tax Department Regulation 3.6.5.15 (K), (L) 
   -- Sections 7-36-7, and 7-38-17 N.M.S.A. 1978 Compilation 
   -- Article VIII Section 3 of the New Mexico Constitution   
Part 3:  Oath and Signature 
 

 I certify that the above property is owned by the above named organization.  The information contained in this application is 
true and correct to the best of my knowledge. 
 
 

______________________________ ________________ (_____)_______________ 
Signature of Owner or Authorized Agent   Date  Phone Number 
 

DO NOT WRITE IN THIS SECTION.            Application # ___________________                                                   
 

Granted  ____ Denied  ____  Date Reviewed  ____/____/____  Appraiser   _____________________  
 

Comments:  __________________________________________________________________________ 
 
____________________________________________________________________________________ 
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Supplemental Information Sheet 
 

 Instructions to Applicants: 
 
 Applicants should be certain that they have supplied all information requested 
herein.  If a specific item does not exist, applicants should strive to provide the same type 
of information as would be contained in the item requested through other means. 
 

Failure to provide complete information may result in denial of your application 
for tax exempt status. 

 
In order to grant the request, the assessor must be satisfied that the substantial and 

primary use of the property is for educational and charitable purposes and that the public 
is deriving a substantial benefit from the organization in return for granting of the 
exemption.  If he is unable to make that determination and document it properly, he has 
no alternative but to deny your request: 

 
Please attach here copies of your organization’s income tax filing with the 

IRS for the past three years. 
 
What is your organization’s federal tax identification number? 
 

 
                                                                                                                                    
 Have you been granted non-profit status by the IRS?   
 If so, what code section is your status awarded under?     
  
Please attach a physical description of your premises to this sheet, describing the total 
square footage, floor plan, and usage of various portions of the premises. 
 
Please list each and every other organization that uses your facilities.  (Use additional 
sheet if necessary) 
 
  
  
  
  
 
Do you own the facility or are you a rental tenant?   
 
Do you rent or lease the facility to other organizations?   
 
 
If you do rent or lease, please attach to this sheet a copy of your rental or lease agreement 
form. 
 

 

 

 



 4

Please provide a listing of all rental income derived for your organization through your 
rental or lease operations in each of the preceding three fiscal years. 
 
Please attach to this sheet a copy of your articles of incorporation, by- laws, constitution 
and/or any other document that sets forth your goals, rules regulations, purposes, 
membership requirements etc… 
 
Please attach to this sheet a copy of your reservation book, calendar, or any other 
document of your organization that provides a record for the usage of your facility for 
each of the preceding three fiscal years. 
 
Please describe in complete detail each and every charitable and/or educational activity 
that occurs on the premises for which the tax exemption is being sought.  (Use a separate 
sheet if necessary) 
 
 
 
 
 
 
 
 
 
 
 
Please describe in complete detail each and every charitable and/or educational activity 
that your organization is involved in for which your premises are the “organizational 
center and/or base of operations.”  (Use a separate sheet if necessary) 
 
 
 
 
 
 
 
 
 
 
 
 
 
Please attach the membership listing for your organization for each of the preceding three 
fiscal years. 
 
Please describe in complete detail the individual participation in educational or charitable 
programs or functions for your membership. 
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Does your organization make contributions to other charitable and/or educational 
organizations on the local, state, or national level?   
 
List each such organization, stating whether it is local, state, or national,  providing the 
amount of each contribution in each of the preceding three fiscal years for your 
organization. 
 
Please describe in complete detail the method or methods for generating income for your 
organization. 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
Please state for each of the preceding three fiscal years for your organization the 
percentage of your gross income that is devoted to charitable and/or educational 
programs, and/or functions. 
 
 
 
 
 
 
 
 
 
Please state for each of the preceding three fiscal years for your organization the 
percentage of your net income that is devoted to charitable and/or educational programs, 
and/or functions? 
 
 
 
 
 
 

 



 6

 
 
 
 
 
Please describe in complete detail the educational programs, and/or functions that occur 
on the premises, including the nature of the classes, courses, programs, seminars, the 
topics covered and the type of material and instruction that occurs. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Please provide any other information your possession which you feel may be relevant to 
the assessor in determining whether the premises for which the tax exemption is sought 
are significantly and primarily used for educational and/or charitable purposes and/or 
which demonstrate a significant benefit to the public. 
 
 
 
 
 
 
 
 

 


